
Booking System Guide 

1. Go to the church website – www.wofc.org.uk at the top of the page you will see this banner 

(screen shot below) or a heading “Sundays @ WoFC”. Click on the text “Spaces are limited, 

so get booking now”.  

 
 

2. This will take you to the Announcements page, please read the important information on 

this page before booking: 

 
 

3. At the bottom of this page, click on the “Book Now” button 

 

http://www.wofc.org.uk/


 

4. This will take you to the Booking System 

 
 

5. Using the “Select Service” drop down select the service you wish to attend e.g. “Sunday 

Family Service” or “Prayer Meeting” 

 
6. Select the date you wish to attend in person service/meeting using the little calendar icon to 

select the date.  



7. In the “No. of people” field you have two options you can either use the up and down 

arrows (that appear when you hover your cursor over this field) to select the number of 

people you are booking for, or you can type the number of people you are booking for 

 

 
Then click Next. 

8.  You will now input your details and the names of those you are booking for. See example 

below: 

 
• The person booking should input their name in the First Name & Last Name fields, 

input your mobile number and your email address.  

• Then in the Attendee fields that open-up if you are booking more than 1 person, you 

will input the names of the additional people you are booking for. So, in the example 

above Abena Akuoko is the person booking and the additional attendees she is 

booking for are Kofi Akuoko and Adwoa Akuoko. 

• Once this form is completed click “Save Reservation”. 

 

9. You will then see this confirmation screen; your booking is now complete. 



 
 

You will also receive an email telling you your booking is complete and repeating the 

important information to be read before attending in person. 

 

10. If you are no longer able to attend in person, please use the link in your email to cancel your 

booking, or please text the church mobile to cancel your booking.  

 

11. When cancelling your reservation, the link in your email will take you to this screen 

(screenshot below). Click on “Cancel Reservation” 

 

 

 
 

12. A message box will pop up asking if you are sure you want to cancel select Ok 



 
 

13. This will cancel your reservation and you will be taken back to the booking system home 

page. Cancellation is complete and you can now close the page. 

 


